
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CCTV Policy 

 

 

 

 

 

 



 

Ratified by The Board of Management on 9th December 2025. 

PURPOSE OF THE POLICY 

 

The purpose of this policy is to regulate the use of CCTV and its associated technology in the 

monitoring of the environs of premises of St. Patrick’s National School Dalkey, hereafter referred to 

as ‘the school’. 

PURPOSE OF THE CCTV SYSTEM 

The CCTV system is installed internally and externally in premises for the purpose of- 

• enhancing security of the building  

• to deter crime, trespass, vandalism, and theft 

• as an aid to the discharge of the school’s duty of care within and/or in the external environs of 

the premises 

Data collected by the CCTV cameras will not be used for any other purposes.    

LOCATION OF CAMERAS 

The BOM of the school has endeavoured to select locations for the installation of CCTV cameras, 

which are least intrusive to protect the privacy of individuals. Cameras placed to record external areas 

are positioned in such a way as to prevent or minimise recording of passers-by or of another person’s 

private property. 

 

The following cameras are in operation: 

1. Archway Camera – In Use During School Day 

 The archway camera is active from 8.20am to 2.00pm while the school gates remain locked. 

 It operates only to facilitate late arrivals and visitors who require access to the school during 

these hours. 

 This camera ensures secure and supervised entry during the school day. 

 The archway camera is not used outside school hours. 

 

2. School Door Camera – In Use Outside School Hours Only 

 The camera at the school door is not active during the school day. 



 It is activated only once the school is closed at 2pm, for security purposes such as monitoring 

access to the building outside school hours. 

 It does not record or monitor pupils, staff, or activity during the school day. 

 

COVERT SURVEILLANCE 

The school will not engage in covert surveillance. Where the Gardaí requests to carry out covert 

surveillance on school premises, such covert surveillance may require the consent of a judge.  

Accordingly, any such request made by the Gardaí will be requested in writing and the school will seek 

legal advice.    

 

NOTIFICATION – SIGNAGE  

The Principal will provide a copy of this CCTV Policy on request to staff, pupils, parents/guardians and 

visitors to the school. This policy describes the purpose and location of CCTV monitoring, a contact 

number for those wishing to discuss CCTV monitoring and guidelines for its use. The location of CCTV 

cameras will also be indicated to the Board of Management.  Adequate signage will be placed at each 

location in which a CCTV camera(s) is sited to indicate that CCTV is in operation.  Adequate signage 

will also be prominently displayed at the entrance to the school. Signage shall include the name and 

contact details of the data controller as well as the specific purpose(s) for which the CCTV camera is in 

place in each location. 

 

 

WARNING 

CCTV cameras in operation 

Images are being monitored and recorded for the purpose of crime-prevention and for the protection 

of St. Patrick’s National School and its property.   

The Archway camera is in operation between 8.20am and 2pm  

The School Door camera will be in operation outside of school hours. 

These images may be passed to An Garda Síochána.   

This scheme is controlled by St. Patrick’s National School. 



  

 

 

DATA SUBJECTS RIGHTS 

Individuals whose images are recorded and stored by the CCTV system shall have the right to request 

and receive a copy of personal data processed by the system.  Such requests shall be complied with 

within a maximum of 14 days. 

DATA RETENTION 

Personal data recorded by the CCTV system shall be retained for a maximum of 14 days.  Thereafter 

it will be deleted automatically unless it is needed for a legal case or to investigate a possible crime. 

SECURITY 

The recorded footage and the monitoring equipment shall be securely stored in the office area.  

Unauthorised access to that office is not permitted at any time.  Phonelink Security which manages 

the CCTV system on behalf of the school also has access to the footage.  

An access log is maintained by the school stating who accessed the recordings/images, on what dates 

and times and for what purposes.  

TRANSPARENCY 

This policy will be circulated to all staff and is also available on the school’s website at 

https://www.stpatricksnsdalkey.ie/ 

PARTICIPATION & REVIEW 

This policy was ratified by the Board of Management on 9th December 2025. 
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